GEORGIA DEPARTMENT OF CORRECTIONS

CAREERS IN CORRECTIONS

MISSION:

The mission of the Georgia Department of Corrections is to protect and serve the public as a professional organizaion by
efectively managing offenders while helping to provide a safe and secure environment for the citizens of Georgia.

Attention Military Personnel
GDC WANTS YOU!
GDC values experience in the U.S. Armed Forces
which develops heightened competencies related to
discipline, leadership and decision making.

GDC Correctional Officers and Probation Officer
applicants who have served on active duty in the U.S.
Military are eligible to be paid at an advanced rate
according to the following plan:

1 year experience — 2.5% above minimum pay
2 years experience — 5% above minimum pay

3 years experience — 7.5% above minimum pay
4+ years experience — 10% above minimum pay

Applying for GDC Jobs:
Correctional Officer Applicants:
No application is necessary prior to testing. Applicnts
will complete a scannable application at the test site.

Probation Officer Applicants:
Applicants that test in Atlanta will complete a
scannable application at the test site. Applicants that
plan to test at a Saturday test site can register on-linea
www.thejobsite.org or complete the State of Georgia
Application for Employment and mail it to the address
listed.

All Other GDC Job Applicants:
For any job other than Correctional Officer or Probation
Officer, applicants must complete a State of Georgia
Application for Employment or a resume and submit it
directly to the location that has the advertised vacancy.

Becoming a GDC Correctional Officer:
Correctional Officer applicants must meet the minimum
job requirements and pass the POST Entrance Examto
be considered eligible for employment.

Minimum Requirements:
e Have U.S. Citizenship
e Beat least 18 years ofage
Have a High School Diploma or state-issued GED
Certificate
e Have no felony convictions

Correctional Officer Testing:
The POST Entrance Exam consists of two timed

sections; a reading comprehension section consisting of
45 multiple choice questions and a sentence structure
section consisting of 30 multiple choice questions. All
applicants will be placed on a List of Available
Applicants . Only those applicants with a passing sore
on the POST Entrance Exam will be considered for
job vacancies. The test score is valid for an indefinite
period of time.

GDC offers walk-in test sessions at various GDC
facilities and other locations on a monthly basis.
Weekly testing is available in Atlanta, every
Wednesday at 1:00 pm, in Room 404-West T ower.
Saturday testing is also available at sites in Dublin,
Fort Valley, Milledgeville, Savannah and Valdostaone
Saturday per month.

Please visit the GDC Employment web site at
www.GDCJobs.com or call the GDC Job
Information Line at 1-888-343-JOBS, or call (404)
656-4730 to obtain test dates, locations and test times.

Training:
Selected candidates will undergo four weeks of job
relevant Basic Correctional Officer Training (BCOT).
Correctional Officers employed by GDC are certified
Peace Officers. Applicants must pass written and
practical exams associated with B.C.O.T.

Adv ancement Opportunities:
Warden / Superintendent
Deputy Warden / Assistant Superintendent
Chief of Security
Lieutenant
Sergeant
Transfer Officer
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Becoming a GDC Probation Officer:
Probation Officer applicants must meet the minimum
job requirements and pass the Criminal Justice examto
be considered eligible for employment.

Minimum Requirements:
e Have U.S. Citizenship
e Beat least 21 years of age
Have an undergraduate degree from a four-year
college or university
e Have no felony convictions

Probation Officer Testing:



The Criminal Justice exam is a written, multiple-
choice exam. Applicants with a passing test score (70)
will be placed on a List of Available Applicants to be
considered for job vacancies. The test score is valid one
year from the date of the exam.

GDC offers walk-in test sessions at various locations on
a monthly basis. Weekly testing is available in
Atlanta, on the first and third Thursday of each month
at 8:30 am and 1:00 pm, in Room 404-West T ower.
Saturday testing is also available at sites in Americus,
Augusta, Gainesville, Milledgeville, Rome, Savannah,
Thomasville and Waycross one Saturday per month.

Please visit the GDC Employment web site at
www.GDCJobs.com or <call the GDC Job
Information Line at 1-888-343-JOBS, or call (404)
656-4730 to obtain test dates, locations and test times.

Training:
Selected candidates will undergo four weeks of job
relevant Basic Probation Officer Training (BPOT).
Probation Officers employed by GDC are certified Pesce
Officers. Applicants must pass the POST Entrance
Exam to be admitted to BPOT and must pass written
and practical exams associated with BPOT.

Adv ancement Opportunities:
» Chief Probation Officer
» Probation Officer Il
> Probation Officer Il

Counseling:
Most Counseling jobs require at least the completion of
an undergraduate degree and possibly, various levelsof
experience.

Job Opportunities:
» Counselor
» Counselor 2, MH/MR
» Chief Counselor

Training:
Applicants chosen for a Counselor position must atend
and successfully complete three training programs
during their first year of employment. The Counselor
training program includes the following topics:

e Counselor Orientation Training
e Basic Group Counseling
e  Group Facilitation Skills

Applicants, who meet the minimum qualifications for
the job, may be notified by local correctional facilities
Personnel offices regarding an interview.

Food Service:
Most Food Service jobs require at least the completion
ofa High School Diploma/GED and/or experience ina
food service operation.

Job Opportunities:
» Food Service Employee 2, GDC
» Food Service Supervisor, GDC
» Food Service Manager, GDC

Applicants, who meet the minimum qualifications for
the job, may be notified by local correctional facilities
Personnel offices regarding an interview.



